
A voluntary transfer 

is the movement from 

one work location to 

another work 

location, and may 

include a change in 

grade and/or subject 

area as long as the 

move involves 

changing work sites.

Only unit members 
holding the 

appropriate credential 

&/or authorization at 
the time of posting 
will br granted an 

interview.Those in the process 
of gaining the 

appropriate credential 

&/or authorization may 
be granted an 

interview with the 
approval of the Assistant 

Superintendent of 
Personnel.Temporary employees 

may not apply for 
transfer.

A completed transfer form must be 

submitte
d to

 transfer@conejousd.org 

for each positio
n in which you would like 

to interview. 

You will receive an automated reply 

from transfer@conejousd.org 

confirming receipt o
f your Transfer 

Request Form.

Upon request, a unit 

member in a special 

education assignment 

holding another 

general education 

teaching credential, is 

eligible for a 

voluntary transfer 

out of the special 

education program



1.  Unit member holds correct credential/authorization.

2.  The Personnel Office received the transfer request 

prior to the closing date.

3.  If your request for transfer is denied, The personnel 

office will notify you by email, as well as a written 

response.

4.  You may withdraw your request at any time prior to 

official notification/transfer approval.

5.  A transfer request shall not be denied arbitrarily, 

capriciously, or without basis in fact.

6.  Filing a transfer request form is without prejudice to 

you, and shall not jeopardize your present assignment.

7. in cases where no selection is made, openings/

vacancies shall be posted for external candidates.  You 

may still submit a request to transfer until the closing 

date listed on the vacancy.

Once the position closes, and the Personnel Office determines whether or not you are eligible 

for the requested transfer, the site principal &/or district-level administrator will set up an 

interview.

Any member who is involuntarily  transferred or 

volunteers to transfer sites shall either be paid 2 days 

of their daily rate, or be provided with 2 release days in 

order to facilitate the move at the discretion of the 

Assistant Superintendent of Personnel.
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