
A member of the unit shall have the right to examine his/her 
personnel file, except for confidential placement-related and 
examination items, at the District Office, at a reasonable time, 
in the presence of a representative of the district, within the 
provisions of the law.  An association representative may be 
present upon the request of the unit member.

Among the expected types of material to be 
placed in teachers’ files are teacher 
evaluations, observations, copies of 
contracts, health clearances, transcripts, 
record of assignments, certifications, and 
letters of commendation and 
disapprobation.
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Confidential placement-related and examination 
items not subject to inspection, include ratings, 
reports, or records which:

1 . W e r e o b t a i n e d p r i o r t o t h e 
employment of the person involved.

2. Were prepared by identifiable 
examination committee members.

3. were obtained in connection with a 
promotional examination.

No information of 
an anonymous 

nature shall be 
placed in the 

official personnel 
file of a member 

of the unit.

Information of a derogatory 
nature shall not be entered or 
filed unless and until the 
teacher is given written notice 
and an opportunity to review 
and comment thereon.  A 
teacher shall have the right to 
enter, and have attached to any 
such derogatory statement, 
his/her own comments thereon. 
Reasonable opportunity shall 
be provided to unit employees 
to exercise their right under 
this paragraph on release time 
without loss of pay.

A member of the unit shall 
have the right to authorize, in 
wr it ing , an attorney or 
representative to examine 
those parts of h i s /her 
personnel file which such 
employee has a right to 
examine and to obtain copies 
of items within that portion 
of the file.

i n t h e e v e n t t h a t 
derogatory information 
entered in a personnel 
file is based on fact(s) 
subsequently proven to 
be incorrect, and such 
information would not 
have been entered but 
f o r t h e p e r c e i v e d 
a c c u r a c y o f s u c h 
fact(s), such information 
shall be expunged in a 
manner consistent with 
law.

Prior to releasing information from the 

personnel file to a third party in response to 

any result of statute or subpoena,

the district shall inform the 
current or former unit member 
who is the subject of the request, 
and act, in writing within ten (10) 
calendar days of the received 
request.  Written notification to 
the former unit member shall be 
mailed to the last known address.

Call the UACT office: 805.497.8220

or

visit us : conejoteachers.com


